Curriculum Vitae

HOWARD CORLETT, BA (Hons), ACII

	PLACE/DATE OF BIRTH:

	Douglas, Isle of Man, 23rd December 1953


	CONTACT:

	78 Tennyson Road, Maldon, Essex, CM9 6BE, United Kingdom

Telephone:
+44 (0)1621 840524

Fax:  

+44 (0)1621 840524

Mobile:
07952 254194


E-mail:
corletth@aol.com


	EDUCATION:

	O-levels
English Language, English Literature, French, German, History, Mathematics, Physics

A-levels
French, German, History

Further Studies
1972-1976 BA (Hons) in German and Italian, Cambridgeshire College of Arts & Technology (now Anglia University) involving study of the language, history, culture and economy of both countries. Two study periods of six months duration in Germany and Italy requiring the production of dissertations on a socio-political topic and on a linguistic subject.

Associate of the Chartered Insurance Institute (ACII) by examination.

Institute membership
Associate of the Institute of Translation and Interpreting


	HARDWARE/SOFTWARE:

	PC with permanent broadband connection, scanner and colour inkjet printer.

Microsoft Word 2007, Excel 2007 & PowerPoint 2007.

Lotus 1-2-3, Word Pro, Approach Database & Freelance Graphics (Millennium edition, release 9).

Déjà Vu (DVX).

Winzip.


	SPECIALIST SUBJECTS:

	Insurance, reinsurance, legal, finance, investment.


	EMPLOYMENT:

	January 2001 - today

Freelance translator German/Italian>English
Translating and proofreading of texts covering the specialist subjects mentioned above via translation agencies. See end of CV for a list of recent projects.
October 1988 - January 2000

The Chiyoda Fire & Marine Insurance Company (Europe) Limited
Director responsible for the Reinsurance Treaty underwriting team with a premium income of £60m and for the outwards reinsurance requirements of the Chiyoda Europe Group. All non-Life classes of business were written on a worldwide basis. The position required development and use of computer systems, liaison with actuaries and auditors and extensive overseas travel. Responsibilities included the translation of claims reports, technical surveys, medical reports, etc.

November 1982 - September 1988

The American Re-insurance Company (UK) Limited
International Treaty Underwriter writing a worldwide account of all non-Life classes of business. Overseas contacts developed through regular business trips. Translations as above carried out as part of normal duties.

August 1981 - October 1982

Performance Papers Limited
Sales Administrator for a paper and board importing agency handling enquiries and orders from UK clients for products sourced from agencies in Germany, France, Belgium and Italy. Regular telephone contact with overseas agencies.
September 1978 - July 1981

Berec Components Limited
Initially an Export Sales Co-ordinator for this subsidiary of the Ever Ready battery company. Promoted later to Product Sales Executive responsible for carbon rod sales to Europe, India and the Middle East.

January 1977 - September 1978

British Engine Insurance Limited
Territorial Assistant in the Overseas Department handling all underwriting issues relating to specialist Engineering risks emanating from overseas branches/agencies. Frequently involved in the translation of insurance policies, surveys and claims reports. Regular contact with Engineers on technical issues.


	REFERENCES:

	Ms Sarah Garrett

CENTRAL TRANSLATIONS LIMITED

21 Woodstock Street, Mayfair, London, W1C 2AP

E-mail: sarah@centraltranslations.co.uk



	RECENT PROJECTS:

	SOURCE LANG > TARGET LANG  (WORD COUNT)

DESCRIPTION

GERMAN>ENGLISH  (20000)

Study on property investments in Asian countries

ITALIAN>ENGLISH   (2300)

Deed of incorporation

GERMAN>ENGLISH  (2000)

Bank code of conduct

GERMAN>ENGLISH  (11500)

Investment rules
GERMAN>ENGLISH  (2500)

General terms and conditions of business

GERMAN>ENGLISH  (4700)

Financial statements

ITALIAN>ENGLISH  (3000)

Insurance claim report

GERMAN>ENGLISH  (2400)

Asset management agreement

GERMAN>ENGLISH  (1700)

Divorce documents


