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Elleen C. Williams 

	Languages

	
	French and Italian into English

	Areas of Expertise

	
	Legislative decrees, European Community Directives, marketing survey responses, fire prevention, telecommunications, tourism, cosmetics, workplace safety, watches, employee training manuals, sales incentive programs, lottery and contest rules, general business documents, offshore construction. 

	recent Projects

	
	Italian and French marketing responses for various surveys including cancer drugs, shipping and data storage services, cellular phones; Algerian legislative decree, European Community telecommunication directive, general business letters, ad copy for new cosmetics line, Guide Michelin tourism information, work safety regulations, client satisfaction letters for a major airline company, fire safety documentation.

	Relevant Business Experience

	
	Financial Services Consultant and Client Satisfaction Specialist PNC Bank. Independent travel agent specialized in group travel. Familiar with all phases of travel from marketing to brochure writing and booking.

	Education

	
	University of Pittsburgh   - Translation Certificate program 

Anthony Cicero Scholarship 

	Computer Hardware and software

	
	Pentium 4, 512 MB RAM, DSL line, Scanner, Printer, Fax, Copier, Windows XP, Microsoft Word, Excel, Power Point, Front Page

	web page

	
	http://mysite.verizon.net/elleenwilliamstranslation/

	rates



.10 USD per source word - $25.00 minimum

