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	Objective 
	English to Malay Translator/Editor 

	Mobile phone 
	User guide for mobile for two popular companies which include display prompt, mobile phone games, creation of glossary, update glossary and manual, leaflet, fliers, mobile computer games, edit trados database, create translation memory based on reference material and give feedback before start of project. File format : doc, XLIFF, rtf, sgml, excel, software provided by client.  

	Prospectus, Business Proposal  
	Edit and Translate Prospectus, among them Accountants report, financial highlight, information about the company, business overview, independent business and market research report, technical definition, Procedures of Application and Acceptance, Executive summary,  Business overview, etc 

	User guide (other than telephone and printer) 
	Edit and Translate printer User Manual (All in one) -Few models of Trimmer, Shaver, Camera, Vacuum, Microwave oven

	Brochure
	Citibank – Customer referral bank, hotel, power tools 

	Chemical
	MSDS - ,excel and word format, scan copy

	Healthcare/medical related
	Pregnancy test label, brochure for direct selling –(asthma, hypertension, coronary heart disease, high blood pressure, obesity, diabetes), information sheet and consent based on experiment material, clinical study on new drugs, diary card, edit on healthcare survey 

	Website
	Consumerinsite (html format), website copy (word format) on guideline to book and board a flight, edit - popular web email (SDLX format)

	Training
	Leading team meetings, leadership competency, manufacturing spec

	Safety 
	Identification of hazard

	Automotive
	Training material - For Volvo and VW, questionaire - Audi

	Employee /corporate communication
	Global employee survey  corporate communication, GM message , code of conduct, 

	Annual report
	Chairman statement, Notice of Annual General Meeting, Corporate Governance, Safety, Environment Statement

	Share option scheme
	Global share option scheme

	Insurance
	Insurance health policy

	Legal
	End User Licence Agreement

	Enterprise Resource Planning
	Edit using Trados

	Document
	Translate Malay to English – Marriage Certificate, MCE, Driving licence, Birth certificate, death certificate, Income tax (Form J), Income tax (Form C) , Income Tax (EA Form)

	Engineering
	Manufacturing Specification

	Press release
	Raytheon Company 

	Software
	Automotive spare parts, training manual for a college

	Software Used
	Windows XP, Microsoft Office 2003, html, rtf format (convert from Framemaker),  SDLTrados2006, Tageditor, Winzip,  Transit XV,  Adobe 7, software,  provided by customer, 

	Hardware
	Pentium 1.8 Mhz, scanner, broadband 

	Years of Experience
	Start translating since 1996


Employment history
	Year
	Organization
	Job designationt

	1978 - 1979
	Hanafiah Raslan & Mohd
	Audit Assistant

	1979 - 1981
	Kumpulan Perangsang Selangor Berhad
	Audit Executive

	1981 - 1982 
	Negara Properties Sdn Bhd
	Account Executive

	1982 - 1983
	Bank Bumiputra Malaysia Berhad
	Current Account Officer

	1988 - May 30 '01
	Texas Instruments Malaysia Sdn Bhd
	Facilitator of PC Inspectpr/Site Process Auditor

	Mar 01 2004 Sept 30 2007
	House of Istilah (My first customer)
	Senior Translator


Education 
	Year
	Institution
	Achievement

	1985 - 1986
	Governors State University, Illinois, USA
	Master Business Administration

	1983 - 1985
	Indiana State University, Indiana, USA
	Bachelor Sc. (Finance)

	1975 -1978
	Mara Institute of Technology
	Diploma in Accountancy

	Others
	
	

	Year
	Institution
	Course

	1996
	Institut Terjemahan Negara Malaysia Berhad
	Certificate in General Translation

	1998
	Institut Usahawan Bumiputera
	Certificate in Corporate Secretary

	2002
	Cosmopoint 
	Attend MCSE class 


