                            CURRICULUM VITAE

Name:              
Fiona Névoa

Address:                  Quinta da Lagoa

                          
Cabeço de Ferreiros

                          
2070 CARTAXO


PORTUGAL

Tel:                
96 9051 422

Email address: 
fionanevoa@sapo.pt

Age:                    
46
Nationality:         
British

Schooling: 
St Leonard’s School, St. Andrews, Fife, Scotland

University 

Studies:          
M.A. in Advanced Translation Studies, Leeds University, UK


B.A. in Spanish and Portuguese, Leeds University, UK


Equivalent BA in Portuguese language and literature (Lisbon Classical 
University)

                            
Diploma in Marketing & Publicity, Leeds Technical College


Advanced course in IT including software Windows and Office XP; Word, 
Wordperfect, Excel, Powerpoint, etc. (IST, Lisbon)


Diploma in Advanced Translation Techniques - International Institute of 
Translators and Interpreters, London

                          
Diploma in Latin-American language and literature (London Language 
Institute)

Scholarship for specialist course in Portuguese – Portuguese department, Lisbon University


Secretarial course – International Secretarial School, London

Language 

knowledge:
Portuguese (fluent), Spanish (fluent), French and some understanding of German and Italian (short introductory courses)  

Professional 

Experience:

1981‑82                   Teacher of English as a foreign language (Cambridge School, Lisbon, Portugal)

1982-89
         Personnel Director at the Spanish Tourist Department, Spanish Embassy, Lisbon, Portugal

Responsible for the computerization of the department, translation of films and bulletins on tourism

          
Public Relations and Marketing Director, Department of Tourism, Spanish Embassy, Lisbon, Portugal

1989‑90                   Translator and assistant manageress, translation agency, Estoril, Portugal

1990-91
Marketing Director’s Assistant, PAOL, SA, Lisbon, Portugal (pre-packed foodstuffs)

1991-1992
Secretarial Assistant at Professor Vasconcelos Tavares’ dental clinic, Lisbon, Portugal.

1992-93
Secretary/Translator/Coordinator of seminars, congresses and meetings in the Agricultural Institute – Integrated Protection Department, Lisbon, Portugal

1993-
Full-time free-lance translator

(translations on a wide range of subjects – technical and literary, as well as the dubbing of films and videos.)Locution of several different texts for audio-visual production agencies

Contracted translator for Bosch representative in Portugal (translation of manuals on video editors, DVDs, video cameras, etc.)

Contracted translator for PT Comunicações (Portuguese Telecommunications) - translation of all types of documents including management procedure manuals, new telecommunications strategies, new products, etc.

Computer 

knowledge:     
Windows, Wordperfect, Wordstar, Excel, Powerpoint, CorelDraw, Lotus 123 e Harvard Graphics for IBM compatibles, among others  

Cat tools: 
Trados, Wordfast                                  

Hobbies:
Sports, Cookery, Dog Training and Breeding, Travel

Experience in translation: 15 years as freelance translator – experience in many subjects 

including legal documents of all kinds (wills, contracts, birth certificates, 
marriage licenses, mergers, etc), medical (reports, new drugs, studies, etc), 
financial (HSBC, Royal Bank of Scotland, Bank of Santander financial 
reports, mergers, APN (Anglo Portuguese News) freelance journalist ´
(translation of financial, economic, cultural etc. texts from Portuguese into 
English ; technical (reference books and manuals on science, 
engineering (new technologies, manuals on different types of machines, 
etc. ); IT (software and hardware); literary (short stories, children’s books, 
communiqués, etc.)

Transcription and subtitling:


Subtitling of films, documentaries and children’s programs for Portuguese 
Television


Member of the medical translators’ association.


Member of the literary works translators’ guild.


Sample texts available on request

