Sudha Mundhra Binani

38845 Bell Street #301,  Fremont, CA 94536, USA

Tel.: 510 790 0213 (home) / 510 364 7455 (cell)

sudhabinani@yahoo.com
· Outstanding spoken and written skills in Italian, French, English and Hindi  

· Great translation  / interpretation experience and skills

· Vast experience of working in highly reputed international and diplomatic organizations

· Proven ability of handling  multi-dimensional job responsibilities in fast paced working environments

· Excellent organizational and communication skills

PROFESSIONAL QUALIFICATIONS:

· Done certificate course (level 3) of Italian language from Italian Cultural Center, New Delhi (India) in 1994

Result:  96%  (Topper)

· Won a scholarship from Universita` per Stranieri di Perugia (Italy) to pursue a post-intermediate course of technical Italian language in 1995

Stream


: Tecnico Economico 

Optional course

: Linguistics

Result


: 30/30 e lode 
  (Topper)

· Won a scholarship from Universita` per Stranieri di Siena (Italy) to pursue an advanced level course of Italian language in 1996

Italian language

: 30/30 e lode

Sociolinguistics

: 30/30 e lode

Italian language Teaching 
: 30/30

Result


: 30/30 e lode  (Topper)

· Cleared United Nations French Proficiency Examination held in May 2000
· Done a basic course on Media, Public Relations and Effective Communication in Tourism Marketing from IITTM (Indian Institute of Tourism & Travel Management), New Delhi (India) 

WORK EXPERIENCE:

Freelancing:

English/Italian/French/Hindi translator/interpreter 

Period


: 1995 till present

Major assignments undertaken:

-
Translator since 1996 for "I for Italy”, a bimonthly magazine published by the Embassy of Italy, New Delhi;

-
Interpreter for Italian film director Mr. Sergio Citti at the International film festival held in San Francisco in April, 2002;

- 
Undertook several translation/interpretation assignments for some of the major Italian Companies operating in India, viz.: Fiat, Piaggio, Unione Industriale di Torino, Graziano Trasmissioni, Benetton, etc.;

-
Translated complete plant layout documents for:

· New Holland Tractors (India) Ltd. (Indo-Italian joint venture)

· Electrolux (Washing Machines and  Refrigerators)

· Indus Boffa Automotive Brake Components Ltd. (Brake Pads)

· Clutch Auto (Clutch plates and discs for several small and medium size cars)

 -  
Worked as interpreter for several small-medium size enterprises in the field of shoe soles and accessories, granite processing, seeds sowing machinery, hardware (door handles and knobs), etc.;

- 
Translated scopes of work and project reports for several projects of the Indo-Italian Spinal Injury Center that has several projects in Northern India;

-
Undertook three months full time assignment with GIVO, (that has imported technology from Marzotto of Italy) during the start up period;

-
Worked with the delegation of RAI (the Italian television channel) at the Indian International Engineering Fair held in 1995 that witnessed Italy as the Partner Country;

- 
Translated speeches, documents etc. for various events for the Embassy of Italy in New Delhi from 1995 to 1999;

-
Translated various immigration related documents for Indian citizens joining their families in Italy;

-
Translated a book on Tourism in Rajasthan from English to Italian; 

-
Worked as freelance French / Italian interpreter for several exhibitions and fairs held in India (viz.  Indian Handicrafts and Gifts fair, Indian International Engineering Fair, International Exhibition for Shoe Machinery, Soles and Accessories, International Marble and Granite Processing Machinery Fair, etc).

Teaching Experience: (Private lessons)

Period


: 1995 till 2001

-
Hindi language lessons to primary school students of foreign origin;

-
French language lessons to High School students; Indian entrepreneurs working with French companies, etc;

-
Italian language lessons to staff of Italian companies operating in India (viz.Unione Industriale di Torino), University level students preparing to pursue Graduate courses in Italy, Indian entrepreneurs working with Italian companies, students of Italian language courses at the Italian Cultural Center (New Delhi), etc.

Voice over work:

-
Accomplished several voice over assignments in English and Italian for recordings related to automated customer service 

Full-time positions held:

Women’s Global Health Imperative (WGHI) – AIDS Research Institute (UCSF) - San Francisco, USA

Job Title

: Executive Assistant / Program Associate

Period


: June 2002 till present

Job specification
:

· Working and coordinating with WGHI Leadership team, initiating and coordinating fund raising events;

· Providing administrative assistance to the Director and interacting with the research team at various international locations 

UNAIDS, New Delhi (India)

Job Title

: Executive Assistant to the Senior Country Program Adviser (SCPA)

Period


: January 2000 till January 2002

Job specification
:

· Carrying out day-to-day administrative functions for the smooth functioning of SCPA’s office:

· Liaison with external contacts and with UNAIDS Headquarters in Geneva and Regional offices of Asia;

· Considering project funding requests from various local and international organizations;

· Providing organizational support for visits, missions, study tours, seminars and conferences;  

· Providing assistance for consolidation and editing tasks of major reports and documents;

· Maintaining the filing system to enable easy retrieval of documents;

· Interaction with members of various networks of people living or affected with HIV/AIDS;  

· Compilation of "People Plus" photo exhibition and catalogue.  

Embassy of Italy, New Delhi (India)

Job Title

: Executive Assistant to the Scientific Counselor

Period


: May 1995 till December 1999

Job specification
:
· Processing inquiries pertaining to scholarships, research programs, availability of certain medicines;

· Facilitating flow of documentation of Italian and Indian scientists carrying research missions within the framework of Indo-Italian Agreement on Scientific and Technological Cooperation;

· Assisting in periodic drafting of the Indo-Italian Program of Cooperation;

· Organization of political, diplomatic and scientific missions seminars and conferences in India and Italy;

· Assisting the Scientific Counselor in accounts work and preparation of yearly budget and balance sheets;

· Providing organizational support to incoming and outgoing visits and missions by research scholars;

· Translating articles for “I for Italy”, a bimonthly published by the Embassy of Italy, New Delhi;

· Translating speeches, documents etc. for various events.

EDUCATIONAL QUALIFICATIONS: 

· High School from Manav Sthali School, New Delhi (India) in 1990 with major in Science stream (core subjects: Biology, Chemistry, Physics, Mathematics and English).

· Graduated in B.A. (Hons.) - French (language and literature) from Jawaharlal Nehru University, New Delhi (India) in 1994 with Geography and Linguistics as optional subjects.

Cumulative Grade Point Average : 7.50 in a 10 point scale 

· Completed Masters in Business Administration from Indira Gandhi National Open University, New Delhi (India) in 2001 with specialization in Marketing

Cumulative Grade Point Average : 4.05 in a  5 point scale 

REFERENCES:

Dr. David Miller

Country Program Adviser, UNAIDS India Office 

Tel.: ++ 91 11 4649892

Email: millerd@unaids.org

Dr. Giusto Sciarabba

Scientific & Cultural Attache', Embassy of Italy in Tokyo (Japan)

Tel.: ++81 3 57303364 



Email: gsciarabba@hotmail.com

Dr. Fabrizio Nava

First Secretary - Commercial Section, Embassy of Italy in Ottawa (Canada)

Tel.: (613) 232-2401 




Email: namarcan@hotmail.com

Dr. Leonardo Gastaldi

Scientific Attaché, Embassy of Italy in New Delhi (India)

Tel: .: ++ 91 11 6114358 (dir)






Email: addscien@nde.vsnl.net.in
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