Suzanne Bréard 
7-1630 Vianney Street 
Longueuil, Quebec J4J 4T2 
Telephone and Fax: (514) 448-8080
Toll-free number Canada and U.S.: 1-866-307-1045  

R E S U M E: 

I am a lawyer with four years of translation and revision experience, working in business law and commercial insurance for the past nineteen years and previously in civil law private practice. My strengths consist in having initiative and delivering practical solutions. I am also familiar with most-used office software. 

QUALIFICATIONS 

• Member of the Canadian Association of Legal Translators since 2001
• Member of the Barreau du Québec since 1981
• Law Degree - Université de Montréal (1979) 
• College Diploma (D.E.C.) Humanities - CEGEP Rosemont (1976) 

ADDITIONAL EDUCATION 

• Reform of the Quebec Code of Civil Procedure (2003) - Barreau du Québec 
• Workshops - Ordre des terminologues, traducteurs et interprètes agréés du Québec (2000 to present) 
• Risk Control - University of Toronto 
• The Risk Management Process (1996) - University of Toronto 
• Presentation Skills (1994) - Alexander & Alexander/Reed Stenhouse Limited 
• Business English Diploma (1990) - Franco-British Chamber of Commerce and Industry 
• Translation and Russian language studies (1989-1990) - Université de Bruxelles 

EXPERIENCE 

Freelance translator December 2002 to present

International law firm 
Lawyer-reviser Feb. 2000 to January 2003 
• Revision and translation in securities and business law (prospectuses, annual reports, annual information forms, 8-Ks, 10-Qs, information circulars/proxy statements, as well as contracts, legal proceedings, testimonies, law firm marketing material, and management reports and communications.
• Project manager, translation aspect, of the firm's extensive international intranet. My personal and management skills ensured the project was successfully completed in a harmonious and timely fashion. After the launch in May 2001, I acted as the Montreal office's contact for enquiries about the firm's intranet content. 

Legal Assistant Dec. 1997 to Feb. 2000
• Mergers and acquisitions, licensing contracts and due diligence reviews. 

Personal studies in literature and philosophy Oct. 1996 to Dec. 1997 

International Insurance Brokers May 1993 to Oct. 1996
Global Business and National Business Development Coordinator
• Coordinated, supervised and reported on global accounts, both into and out of Canada; 
• Provided insurance requirements, placing assistance and worldwide political background to global accounts managers of the eighteen Canadian branches of the firm; 
• Researched and produced extensive Investment/Country Risk Assessment Reports for clients investing abroad; 
• Provided monthly financial reports to Canadian and North American management; 
• Initiated and created a database of internal global enquiries and kept reference files by industry sector for networking purposes; 
• Co-developed and implemented a national business development system;
• Provided management with an analysis on Special brokers, federal excise tax, provincial taxes and unlicensed insurers; and 
• Conceived and presented an audio-visual seminar on the Reform of the Civil Code of Quebec as applicable to brokers of the Montreal office. 

International Insurance Brokers Nov. 1990 to May 1993
Legal Analyst
• Analyzed all underwriters’ representatives insurance claims’ reports; Developed a claims analysis database for purposes of law firm risk management and negotiations with underwriters; Produced client firm profiles and claims summaries for underwriting purposes; Produced a bi-monthly analytical press clipping publication, destined to clients, on legal practice developments, issues and trends. 

Translation Studies, Université de Bruxelles Aug. 1989 to Aug. 1990
Personalized one-year program including all French and English translation courses as well as the first-year courses in the Russian language. 

Canadian Law firm Feb. 1988 to Aug. 1989
Legal Assistant: Drafting of legal proceedings and banking contracts. This position required professionalism, autonomy and the ability to work under pressure. 

Period dedicated to family life Nov. 1985 to Feb. 1988 

International Freight Forwarders Nov. 1984 to Nov. 1985
Administrative and Legal Assistant: Managed the company’s insurance program, leases and bonds; Managed claims and monitored those in litigation; Created a claims management system; and Developed a cost control program. 

Own law firm Nov. 1981 to July 1984 
Civil litigation practice (insurance, property and family law) as well as corporate law. Practice sold following spouse’s transfer. 

