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CURRICULUM VITAE


Personal Information:


Full name:
 
Barbara Potton




Place and date of





birth:


Lewisham (London), 23/4/1949




Home address:

Sesto S. Giovanni (MI), Via Puccini 60



tel/fax : 39.02.22472835 (home), tel/fax : 39.02.26220757 (office), 





cell.: 39.3356927230







e-mail:  bpotton49@tin.it




Nationality:

Italian/English 




Marital Status:
Married, one daughter (31 years)




Education:


1960-67:

Haberdashers' Aske's Grammar School for Girls, London



GCE 'O' level (French, English, maths, Latin, Italian, German, music)






GCE 'A' level (French, Italian, German)



1968-70:

City of Westminster College, Francis Street, London



Higher National Diploma in Business Studies

· specialisation in languages (French/Italian) 

· thesis on the company FIAT S.p.A.




Professional experience:


1970-71:

Banca Commerciale Italiana, London Branch







Accounting Department 




1971-72:

Julius Baer International Ltd., London
 


In charge of back-office support for negotiation of foreign securities and forex transactions 



1972-79:

Credito Italiano, Head Office, Milan







Translator



1979-84:

GTE Telecomunicazioni S.p.A., Cologno Monzese (MI)



Executive secretary in charge of secretarial support for  

Proposal/Contracts Department




1984-85:

Free-lance translator


Technical and non-technical translations, mainly specialising in legal, financial, economic fields, accounting procedures, financial statements, etc. English to Italian and Italian/French to English.  Continued translating free-lance for several years after returning to full-time employment.  



1985:


Intech Leasing S.p.A.



(January/June)
In charge of Milan office day-to-day administration, reporting to head office in Frankfurt.



1985-91:
Arthur D. Little International Inc., Milan office


Responsible for Milan office accounts and administration, liaison with external consultants, personnel, financial reporting to head office in Cambridge, Mass. (USA) and European HQ in Brussels.

1991-98:

MAST Industries Italia S.r.l., Milan 




Finance Manager and Controller


Responsible for all financial, administrative, personnel, legal and related issues for Mast European offices.



Since July 1998:
Free-lance translation.  


Specialisation financial (financial statements, directors’ reports, auditors’ reports, fund annual and interim reports, financial studies and analyses, stock exchange publications (including “Facts and figures”, website, brochures, regulations, etc.), legal (including by-laws and other corporate documents, lease agreements, loan agreements, securitisation and other contracts, offering circulars and prospectuses, terms and conditions and other related documentation, etc.), commercial, business, banking, procedures, websites, etc. 








Business/financial English teaching

Major customers include: Banca Intesa, Borsa Italiana, Banca Caboto, Clifford Chance, Studio Pirola, Buroservice


Knowledge of languages:


English


Mother-tongue




Italian


Fluent (spoken/written)




French


Good (spoken/written)




German


Basic knowledge (to A level plus subsequent refresher courses)

Obtained professional diplomas from the Institute of Linguists as follows:





Italian (final) – specialisation in technical translation (1973)




French (intermediate)
(1969)


Joined Institute of Linguists as member in 1973, but later discontinued membership due to residence in Italy, since at the time the IOL was not structured to support members living abroad.  Re-admitted to membership in November 2002.

From 1997 – Member of the Collegio Lombardo dei Periti Esperti (Professional association for court experts in Lombardy)

From 1998 – Registered as translator with the Milan Chamber of Commerce

From 1999 – Registered as court expert with Monza Court


Also member of the British Chamber of Commerce for Italy

Other Information:

In-depth knowledge and daily use of all main PC applications (Windows, Microsoft Office - Word, Excel, Powerpoint), E-mail, Internet.






References for translation work:


Available on request

