Otilia Acosta

Specialized in English>Spanish Translation since 1992

Technical, Business and Trade, Academic, Legal and General

Caracas, Venezuela

Contact : Phone +58 (0212) 7823174 Mobile +58 (0416) 7074869

E-mail: contact@otilia.info URL: http://otilia.info
Street Address: Urb. Simón Rodríguez, Edf. 8, Piso 9, Apto. C-904. Sarría 1050-103 – Caracas, Dtto. Capital

Mother Tongue: Latin-American Spanish

Language Pair: English > Spanish

Most recent Projects

Creatica Comunicación Integral 
Easy Instructions for Use: Button Machine 400  (6,000 words)
Owner’s Manual: Heat Transfer Machine B-250 Cap FH-3000 Combo/Flat/Cube (4,000 words)
Printer Basics: EPSON Stylus Photo 1280 (15,000 words)

Ghirardi Business Communication Services

ghirardiBCS web site content related to web-sites and e-business development: http://www-ghirardibcs.com (3,000 words)

Switch to English – A Translation Agency

Networking: The Critical Art of Connection – Course on line (16,000 words)
Documents related to the establishment of a new Coldwell Banker Franchise in Caracas:

Code of Ethics and Standards of Practice of the National Association of Realtors® (7,250 words) 

Code of Principles and Standards of Conduct of the International Franchise Association (3,500 words) 

COLDWELL BANKER ® Franchise Sales Procedures Manual (10,000 words) 

COLDWELL BANKER Concierge SM Program (30,000 words) 

COLDWELL BANKER 2004 International Awards & Recognition Program (6,250 words)
MTI CMA Managed Accounts of Distinction (2,000 words)
In-house Experience

AT&T Elecon Telesistemas, Santa Teresa del Tuy: Translation of technical materials related to the technological transfer from AT&T USA to AT&T Elecon Telesistemas for manufacturing telephone cable, including: Equipment and parts, process descriptions, technical specifications, procedures, training and operator manuals, technical reports. (Two years) 

Sistemas y Equipos Industriales, SINDEX, Caracas : Translation of technical materials related to systems and equipments for heavy industry, including: Technical proposals, reports and specifications, equipment and parts descriptions, production lines. (Four years) 

Areas of Specialization 

Technical: General, mechanical and electrical engineering, electronics. 

Legal (not certified): Contracts, agreements, professional associations Code of Ethics and Standards of Practice, laws, statements, acts, statutes, notices and disclaimers. 

Business and Trade: Correspondence, quotations, invoices, advertising materials, products brochures, Forex Market, Real Estate. 

Academic: Linguistics, education, psychology, anthropology (abstracts, book chapters, dissertations, specialized journal articles). 

General: Magazine and newspaper articles. Informal correspondence, biographies and cultural events. 

Related Experience 

Executive Bilingual Secretary English-Spanish 

Private Language Teacher English-Spanish 

Freelance Research Assistant 

Education  

(1992) BA Degree in Translation. Universidad Central de Venezuela, School of Modern Languages, (five years). Relevant courses included: Languages (English, German and Spanish), linguistics, culture, literature, and theories of translation and translation techniques in three languages, legal, scientific, and general translation.

English-Spanish-English Translation Certificate from the Núcleo de Estudios Lingüísticos y Sociales, Caracas, (two years). 

Certificate from the English Language Program of Ohio Wesleyan University for completion of the university preparatory level (one year). 

Courses and seminars in discourse analysis, reading strategies, composition, grammar, contrastive grammar, terminology, rhetoric, creative writing, among others.

Resources 

PC with 512 MB RAM, 60.0 GH HD. Color Printer HP DeskJet 840 C. HP Scanjet 2300c. Software: Windows XP Home Edition: Microsoft Office 2003. DSL high-speed Internet connection.
Software Knowledge

Word, Excel, PowerPoint, Publisher, Outlook, Internet Explorer, Page Maker, Photo Shop Suite. 

Daily translation output 

An average of 10-12 pages (2,500 - 3,000 words) per day. 

Availability 

Full time. Translations are handled on week-ends. 
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