

	Via Carlo Alberto Dalla Chiesa, 15 – 05022 Amelia (TR) – 

	+39 0744-97.87.84  


Tania Ceccarelli
	Work Experience
	Jan. 2005                         Self employed
Translator/Interpreter - English/Italian
· Technical
· General
· Commercial
Jul-2003 – Sept.2004
AvantGarde S.r.l.
Terni
Translator/Interpret er– Commercial department
· Commercial contacts with italian and foreign suppliers;
· Sales and client managment;
· Interpreter and translator during trips out of the country;
· Exhibitions planning and partaking;

· Enhancement of product quality. 

	
	Jug- 2002 – Jul.2003
Umbria for you
Terni
Translator/Interpret er  – Client managment
· Sales and rentals of luxurious country houses working with  international clients;

· Office managment;

· Translator and interpreter;

· Marketing on a national and international scale.

	
	Apr.2001 – Jun – 2002      Cambridge University
Cambridge - UK
Office manager - receptionist
· Office managment;
· Service and care of cliental;
· Secretarial skills and corresponding managment.

	
	

	Education
Further qualification
	1990 – 1994
Diploma Magistrale
Amelia - TR
1995 –                                Fifth year of high school 

                                          (similar to an A Level or Prep. School)                  
1994                               Diploma of operator in turism                   
1997                               English course for intermediate       

2003                               IT course – 

                                       Office 2003 – Windows XP       


	
	                                                                 Tania Ceccarelli
                                              _________________________________

	
	

	
	


