Application for Freelance Translation Jobs 

(English/Chinese or Cantonese)
Please find the following topics that I have previously translated for your reference:
1. Social science glossary from English to Cantonese Phrasebook from English to Cantonese

2. Hospital documents from English into Chinese 

3. Assent & Consent Form from English to Cantonese 
4. Translation of real estate documents and agreements from Chinese into English continuously for more than six months; 

5. Standards for the Accreditation of Medical Centers, Department of Health, Taiwan (approximately 26,000 Chinese characters);
6. Standards for the Accreditation of Teaching Hospitals, Department of Health, Taiwan (approximately 4,000 characters);
7. Medical Glossary (Health Statistics) for a medical consultancy (approximately 7,000 characters); 
8. Marketing of Chinese herbal medicinal products (approximately 1,300 characters);
9. Marketing of a biotechnological safety syringe (approximately 700 characters); 
10. Research reports for the medication, Bedelix (approximately 5,500 characters);
11. Blood derivatives (approximately 4,000 characters); 
12. Real estate agreements and issues for more than six years;
13. Patent specifications: Remark: Please be informed that I have attended a workshop on patent translation. I have worked in a patent attorney office on a full-time basis for two years and have translated patent specifications into English continuously for more than four years.
14. Proofreading services for an English-to-Chinese website on health care services 
The followings are my brief resume for your reference: 
Name: LAO, Sut Kan (Shirley) 
Sex: Female 
Contact Details: 
E-mail: shirleylao@gmail.com or laosx@yahoo.com
Educational Background: 
1. Sacred Heart Canossian College, English Section: attainment of the GCE (General Certificate of Education) directed by the University of London Examination Board
2. B.Sc. in Psychology, National Taiwan University
3. Some graduate work in an online Master program on MIS (Management Information System), Dr. Sun Yat-Sen University
Vocational Training: 
Bookkeeping: Intermediate Level, LCC (London Chamber of Commerce)
Web-page Design (such as HTML, Dreamweaver, etc.)
Working Experiences: 
1. Research Assistant in health psychology
2. Teaching Assistant in an undergraduate program in the US
3. Research Analyst in a marketing company
4. Translator in an intellectual property rights attorney office in connection with IT products such as semiconductors, electronic products, etc. 
5. Freelance Translator (from Chinese to English) for a couple of years 
Language Proficiency: 
English: 
1. TOEIC: a score of 970 out of 990
2. TSE (Test of Spoken English): 260 out of 300
3. TWE (Test of Written English): 6.0 out of 6.0
4. TOEFL: 620
5. GRE General: a total score of 2000
6. GCE English (Syllabus B, University of London): "B" Grade
7. Pitman English
Chinese: Good reading and writing skills 
Cantonese: a native Cantonese speaker 
French: I have learned French for two years and have attained an intermediate level. 
Other Accreditation & Academic Attainment:
LCC Bookkeeping, Intermediate Level, London Chamber of Commerce
GRE Psychology: 680
Should you need further information, please don't hesitate to contact me by E-mail. 

I am looking forward to your reply.

Yours truly,
      Shirley 

