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JOB TARGET

Translator (English-Indonesian-English)

PROFILE

Professional communication graduate (December 2001) offering proven written article releases. Have worked for a leading magazine, which generate favorable publicity and increased visibility and translation works for the biggest pharmaceutical company in Indonesia as well as passed the tests held by SDI Media.
EDUCATION

RMIT University, Melbourne, Australia (2000 – 2001)

Degree in Professional Communication

RMIT Foundation Studies, Melbourne, Australia (1999 – 2000)

Certificate in Mass Communication

Christ Church Secondary School, Singapore (1995 -1998)

EMPLOYMENT HISTORY

Company: CosmoGIRL! Magazine Indonesia (November 2002 – July 2003)

Position: Journalist
Company: Sekolah Global Jaya (July 2003 – July 2004)

Position: Kindergarten and Year-2 assistant teacher
Company: PT. Kalbe Farma Tbk (2005 – July 2008)

Position: Freelance Translator

Company: Kinderscroll Singapore Preschool (2008 – 2009)
Position: Kindergarten 1 teacher
Company: SchoolHouse International (2009 – Present)

Position: Kindergarten 1 and Kindergarten 2 teacher

Professional Skills
INTERPERSONAL AND TEAMWORK SKILLS
· Entrusted to process confidential records such as pupils’ performance/teachers’ meetings’ outcomes.

· Interacted with a wide variety of personalities while scheduling meetings/appointments with parents and making time for students. 

· Interacted with students and parents to arrange and coordinate special events that include open day, reporting day and trials.

· Oversaw daily routines at class. 

computer skills
· Proficient in using personal computer and mac for such programs as Microsoft Windows, Microsoft Word, Excel, PowerPoint, and Works. Additionally, PageMaker and Microsoft Publisher.

· Create and distribute a variety of reports using Words, Excel and PowerPoint. 

SALARY EXPECTATION

· Rp. 5.000.000 (Negotiable)

REFERENCE

· PT. Kalbe Farma Tbk.

Ms. Yuliana Yang

Position: IT Developer

Contact Number: 021 4212879

· SchoolHouse International
Ms. Sofie Barends

Position: School Manager

Contact Number: 021 45860120

Audrey Budihardja
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