C.V.
Catherine Simm

	A hardworking and self motivated graduate of Modern European Languages, currently undertaking post graduate training in translation and interpreting. An adaptable and articulate individual who always strives to achieve a very high standard in whatever is undertaken.


	Personal Information


Name: Catherine Louise Simm

DOB: 01/06/1985

Age: 24
Nationality: British
	Academic Record

	Dates
	Institution
	Qualification
	Result

	
	
	
	

	Sept 2007 to May 2009
	University of Salford
	MA in Translation and Interpreting
	Pass

	Sep 2003 to July 2007
	University of Liverpool
	BA Hons in Modern European Languages
	Class two division one with distinction in the spoken use of Spanish

	Sept 2001 to June 2003
	Runshaw College
	A Level French
	A

	
	
	Spanish
	A

	
	
	German
	A

	
	
	English Combined
	A

	
	
	Advanced Extension Award Spanish
	Merit

	
	
	Advanced Extension Award German
	Merit

	Sept 1996 to June 2001
	Bishop Rawstorne C.E. Language College
	9 x G.C.S.E
	6 A*, 3 A, 1 B


	Professional Record

	Dates
	Employer
	Job Title
	Duties

	October 2008 to present
	Wolseley
	Helpdesk administrator
	Taken on permanently by the company after temping here. Work on Bathstore Helpdesk in one of the country’s two DCs. Solve problems within the warehouse which affect customer orders. Work on the telephone as a link between the regional stores and the DC

	July 2007 to October 2008
	Office Angels
	Office Temp
	Taking on general office assignments at short notice. Often working with computers, and using general admin skills. Also done a number of placements on reception dealing with customer service issues both face-to-face and over the telephone

	31st March 2008 – 4th April 2008
	United Nations Office in Vienna
	Work experience
	Placed in a silent booth at a conference on the peaceful uses of outer space. Could interpret ourselves or listen in to the real interpreters. Unlimited access to anywhere within the U.N.

	August 2007
	Lifeline Language Services
	Work experience
	Supplier Database management, Glossary work, several check 1 of translation from and into a range of languages, my own translation

	Sept 2006 to December 2008
	Le Club Français
	Group Leader
	Taking a number of classes of different ages, and different levels and teaching Spanish and French

	July 2006

to July 2008
	The Original

Ship
	Barmaid
	Often have to work very fast and efficiently, particularly on busy shifts. Customer service and excellent communication skills are important

	Oct 2005 to Jan 2006
	British Council
	Comenius Language Assistant at a lycée in Luxembourg
	Assisting with French, English and I.T. lessons and taking some of my own classes 

	Sept 2003 to Oct 2005
	Total Convenience Stores
	Cashier
	Handling money, excellent customer service and communication skills, health and safety.

	Dec 2000 to Sept 2003
	Dave Gilson and Sons
	Cashier
	Handling money, excellent customer service and communication skills, health and safety.

	2 weeks work experience in April/May 2000
	Mossy Lea C.P. School
	General Classroom Assistant
	Assisting with classes, working with individual children (paired reading etc), office work.

	
	
	
	

	
	
	
	

	Key Skills and achievements


Leadership Skills
· Head Prefect at High School


· Student Representative on the Languages Committee at High School

I.T. Skills

· Level 3 IT Key Skills
· Use the internet for communication and research purposes on a daily basis
· Competent with programmes such as Word, Excel, PowerPoint etc
· Sound knowledge of Kerridge
Communication Skills

· Studying foreign languages involves a lot of oral work and giving presentations to both small and large groups
· Studying interpreting at Masters level has made me reflect upon my use of my own mother tongue (English), and I have learnt to present information in a concise but professional way
· Worked on the telephone in my role as Bathstore Helpdesk Administrator with Wolseley
· I was asked to return to Bishop Rawstorne to help prepare the G.C.S.E students for the oral exams in Spanish and German
· All of my previous jobs have executed excellent communication skills
· I was asked to go on a school trip to Spain as the only Spanish speaker with the school that my mother works at.
Achievements

· I was chosen by my university department at Liverpool to be awarded a scholarship for my results in the first year.
· The Governors’ Award for Academic Excellence from Bishop Rawstorne

· The Governors’ Award for Outstanding Linguist from Bishop Rawstorne
	Leisure


· Piano (Grade 2)
· Guitar (Grade 2)
· I am a member of an amateur music and drama group
· Have participated in 6 foreign exchanges
· Regularly go abroad and enjoy spending time with my Spanish friends who I met through an exchange with Runshaw College
	References


References are available upon request
Catherine Simm                 128 Fossdale Moss                     01772 456196

                                            Leyland                                      07841 595217

                                            Lancashire                             mielconejita@hotmail.co.uk

                                            PR26 7AT


