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Carlos Ordaz

	Functional summary
	Part-time English-Spanish/Spanish-English free-lance translator. Experience translating in the Electrical/Electronics/Computer (IT) fields. Also experienced translating safety sheets, training material for OSHA compliance and general business documents.

	Employment
	2000-Present
Southwest Power Pool
Little Rock, AR

Engineer

· Electrical engineering responsibilities, performed transmission and reliability studies. Provided database and programming support.

1993-Present

Free-lance Translator

· Part time free-lance translator. Have successfully completed jobs for various Casinos and the local newspaper in Mesquite, NV. Translated safety sheets and training manuals for a local business offering training for OSHA compliance.


	Education
	MBA, University of Arkansas, LR
Little Rock, AR
BS Electronics Engineering, Brigham Young University
Provo, UT



	Volunteer experience
	Translation services for non-profit organizations. Recent contributions include a local church, a home-owners organization and my children’s school.

	Languages
	English-Spanish/Spanish-English

	Software
	Wordfast, Adobe Acrobat 6, MS Office and WordPerfect suites


