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Personal  information
	19 years of professional experience

	Name
	
	Mihaela BUFNILA

	Address
	
	Aleea Armoniei 4/8, BACAU 600011, Romania 

	Telephone
	
	+40-744-566266; +40-234-588372; +40-234-511799

	Fax
	
	+40-234-588372

	E-mail
	
	mihaelabufnilaoffice@yahoo.com

	Nationality
	
	Romanian

	Date of birth
	
	6th February 1959

	Language pairs
	
	English – Romanian, French – Romanian, Romanian – English 

	Specialty areas
	
	accounting, business, ecology, economics, education, engineering, government 

	
	
	

	Work experience
	
	

	• Dates (from – to)
	
	1st March 2005 – present

	• Type of business or sector
	
	Private translation and teaching services

	• Occupation or position held
	
	 and English teacher

	• Main activities and responsibilities
	
	Translation:
Since the spring of 2005 the translation range needs have changed. Therefore I have split the translation work into two main areas: internal market and international clients. I have clearly defined the internal market translations services to the following areas:
- tender instructions and documents: company presentations, audit reports, balance sheets, consolidated annual accounts, technical quotations, technical instructions, reception protocols and recommendations (civil engineering)

- EU documents: SAPARD project associated documents and contracts (water supply systems, road rehabilitation, infrastructure projects)
- environment studies and reports

- quality assurance manuals and documents, quality procedures and instructions, non-compliance reports, work and process instructions and procedures, labour safety rules, HR literature.
As a result of successful tendering and testing, my work with several reputable international translation companies has extended. The projects completed by now include:

· a major automotive ongoing project started in November 2006, resulting in a permanent collaboration with CBG Konsult AB Sweden;

· constant collaboration on various projects (localization, social area, healthcare, UK Government, EU instructions, tools and equipment) with K-International UK;

· permanent collaboration on various projects (surveys, SAP, medical trials) and translation assessment with Skrivanek Translation Services Czech Republic;

· regular collaboration on social area projects with  AA Global Language Services Ltd. UK;

· collaboration on EU-related projects with IDEST Communication – Brussels, translation service provider to the Council of Europe;

· massive, regular and long-term collaboration with TransPerfect Translations USA (civil engineering, general medical, medical trials, financial, marketing and localisation, country profile projects, corporate literature, HR); translation, proofreading and assessment;
· regular collaboration with Applied Languages UK, on government tenders, industrial equipment, legal, company profile projects;

· massive and regular collaboration with Livingword, UK, on automotive marketing, healthcare and road safety projects;

· regular collaboration with Alphatalen NL on corporate literature projects;
· regular collaboration with GlobalText Sweden on medical projects;

· collaboration with LingCom Argenina on medical projects;

· collaboration with ASAP Translation Hongkong on general IT projects;

· collaboration with Zappmedia GmbH Germany on language management projects;

· collaboration with abctranslation Ireland on RO>EN tender documents; 

	• Dates (from – to)
	
	1st January 2000 – 2005

	• Type of business or sector
	
	Private translation and teaching services

	• Occupation or position held
	
	Translator and English teacher

	• Main activities and responsibilities
	
	Translation:
Since 2000 the translation range needs have been reflecting the general course of facts. Therefore I have provided translations services mainly in the following areas:
- tender instructions and documents: company presentations, audit reports, balance sheets, consolidated annual accounts, technical quotations, technical instructions, reception protocols and recommendations (civil engineering)

- EU documents: SAPARD project associated documents and contracts (water supply systems, road rehabilitation)
- local projects: HIT, (potential) BACAU  international airport 

- privatisation agreements, share related documents: certificates, sale and purchase agreements,

- regional presentations

- feasibility studies 

- environment studies and reports

- quality assurance manuals and documents, quality procedures and instructions, non-compliance reports, work and process instructions and procedures, labour safety rules, 

- ISO standards (ISO 10005:1995(E), (15161:2001) E 
- company and individual labour agreements 

	• Dates (from – to)
	
	1st January 1987 –  1st January 2000 

	• Name and address of employer
	
	MUNCA si ARTA Cooperative Society – BACAU, district of BACAU

	• Type of business or sector
	
	translation and teaching services

	• Occupation or position held
	
	Translator and English teacher

	• Main activities and responsibilities
	
	Translation
1987-1989

During this period I worked on a major project in Romania: The Nuclear Power Station in Cernavoda built in cooperation with a Canadian company.

Most of the fittings and metal structures were provided by the companies in the field in BACAU: Masini Unelte, Metalurgica, IPEP.

During that time interval I translated the technical  specifications associated to the parts manufactured by the companies in Bacau:

- technical standards (DIN and ANSI) related to steel and iron types

- technical specifications related to fittings and valves

- other technical documents

I also translated other technical documents such as operation or installation manuals, user’s guides and safety regulations.

After 1989 as a result of the changes in the Romania, there was an outburst of the translation needs in the area. While there were few translators to provide professional services in a city of about 200,000 inhabitants and where almost all the industrial branches were well represented, it was a problem to strictly specialise and narrow the professional path. During 1989-1998 my professional services covered a wide range of local needs:

- immigration files including personal identity and education papers, work history reports and certifications, certificates and diplomas, academic and school curricula, school and academic transcripts
- adoption files: identity documents, court sentences, tutelage authority decisions, home studies, medical reports 

- legal documents: court decrees, divorce sentences, power of attorney documents
- press releases and articles
- law articles: Romanian laws published in the Romanian Official Gazette. Government Ordinances  
- general translations: private letters and documents, job descriptions, statements, complaints and petitions 

- social sciences articles
- literature 

- Reengineering the Corporation by M. Hammer and J. Champy – several chapters, ordered by a local fastener company 

- management articles (from the Economist, Fastener Technology International – August 1995)

- company presentations and reports (Taeyang Metal Industrial Co. Ltd., Baltimore Gas and Electric Company and Subsidiaries) 

- user’s guides, installation and operation handbooks
- technical manuals

During 1998-2000 I translated mostly professional, company related and technical documents
- academic essays and dissertations,

- technical documents: compliance certificates, inspection  certificates, operation sheets, technical specifications,

- company related documents: addenda, registration certificates, tax certificates, business objective codes, bank letters and certificates, assessment reports, business plans, extracts from the Register of Companies,  orders, amalgamation agreements, service contracts, lease agreements, sale and purchase contracts, consultancy agreements, articles and memoranda of association (Ltd. or Inc. companies)
- textile industry products (dyers, additives), equipment and finished products 
- financial  standards, accounting principles, policies and methods

	• Dates (from – to)
	
	1st September  1984  –  31st August  1987 

	• Name and address of employer
	
	BACAU Board of Education – various schools in the district for short term periods 

	• Type of business or sector
	
	Education

	• Occupation or position held
	
	Teacher

	• Main activities and responsibilities
	
	Teaching English and French classes

	         Education and training
	
	

	• Dates (from – to)
	
	1979 - 1984

	• Name and type of organisation providing education and training
	
	The School of Philology within the University in Bucharest

	• Main subjects/occupational skills covered
	
	Specialisation – English language and literature, French language and literature

	• Title of qualification awarded
	
	BA in Philology. 

	• Dates (from – to)
	
	1974 - 1978

	• Name and type of organisation providing education and training
	
	Vasile Alecsandri High School in BACAU

	• Title of qualification awarded
	
	High School Degree – Romanian Baccalaureate Diploma 

	• Extra credentials
	
	Certified as a Sworn Translator by the Ministry of Justice in 1997 – renewed certification according to the Order 1321/C/21/2000 under no. 3229.

	Personal skills and competences
	
	

	Mother tongue
	
	Romanian

	Strong points
	
	Motivated, determined, client-oriented, accurate and conscientious, reliable 


	Hardware and software


	
	Hardware: AMD Duron, 1.60 GHz, 256 MB of RAM, Hard Disk 10 GB, Video SIS on board, Monitor TFT, CD writer, Network LAN SIS 900, Toshiba E-studio161 (printer, copier), scanner: BenQ 5000 

Software: Windows XP, WordFast, Acrobat Reader, Microsoft Works, Yahoo! Messenger, AbbyFineReader 5.0, 24-hour Internet connection (54.0 Mbps)

	Productivity
	
	– translation: 1500-2000 sw/day x 5 days/week; 
– proofreading: 1500w/h – good quality, 1000w/h – average quality, 500 w/h poor quality

	Rates
	
	– translation – euro 0.06 – 0.09/sw according to each particular order (deadline and difficulty level), English or French to Romanian

– proofreading – euro 0.03/sw (without a pf report) 0.035 (including the pf report) 
– minimum rate – euro 20
The price does NOT include any bank transfer charges.

	Payment terms
	
	bank transfer

Moneybookers, PayPal
Details are to be discussed for every contract separately according to its particulars (deadline, project type – occasional, long-term, etc.)

	Further information
	
	References available upon request.



