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Emilia S. Eliseo
Translator/Interpreter
	8674 SE North Passage Way, Tequesta, Florida 33469 Tel. 561-575-5324 Mobile 561-236-2482
email: emiliaeliseo@comcast.net
alternate email: emeliseo@gmail.com
Summary

	Diligent and versatile Professional Translator, Interpreter and Transcriber with vast experience in English and Portuguese (both as source and target languages in the European and Brazilian variants) and Spanish (as a source language).  Project Management background with ability to multitask. Great communication skills, virtual team experience as well as latest technology/software competency. ATA member; ProZ certified PRO.
· Over 20 years experience in Translation/Interpretation applied in various professions in the Banking/Financial, Scientific/Public Health/Environmental industries, and Freelance work.

· Over 12 years Project Management Experience in the various professions throughout my career especially in, Environmental/Public Health, Assisting husband in Banking business, Chemistry/Biotechnology, Teaching and Freelance work.

· Translation, Interpretation and Transcription experience areas include Banking/Financial, Marketing/Advertisement, Medical, Science, Environmental/Public Health and Safety, IT and Telecommunications, Tourism/Travel brochures, legal documents/patents, operation manuals/instrumentation, Education and many other areas.
Education

Seton Hall University, BS Biology, 1987.

Universidade do Porto, Faculdade de Medicina (Medical School), Portugal. 1982-1984.

Professional Experience

August 1998-present.  Freelance Translator/Interpreter/Transcriber.  Collaboration with different companies and entities on a Freelance basis.

 Some of my  Freelance projects include:
· Translation and Project Management of Financial/Legal Documents, 70 000 words, Brazilian Portuguese into English. www.cblc.com.br
· Translation of parts of website http://www.anacom.pt, European Portuguese into English and English into European Portuguese. Telecommunications/IT.

· Translation of Financial/Trading document from English into Brazilian Portuguese. Financial/Banking specialty.
· Translation of various letters and personal bank documents. English into Brazilian Portuguese. Financial/Banking specialty.

· Translation of 5000 words automated account prompts, Bank of America. English into European Portuguese. Financial/Banking industry.

· Translation of ASUS website materials from English into European and  Brazilian Portuguese. E-commerce/IT specialty.

· Translation of Patents for Procter and Gamble. About 130 000 words during last year. English into Brazilian and European Portuguese. Legal/Medicine specialty.
· Translation of Dell Operator’s Instructions manuals for various software and hardware. English into Brazilian Portuguese. Computers specialty.
·  Editing of Smith and Nephew operator’s manuals and IFU,s.  English into European Portuguese. Medicine, Surgery specialty.
· Editing of Zimmer Spine documents, 5 000 words, English into European Portuguese. Medicine, Prostethics implantation specialty.
· Translation of Boston Scientific documents. English into Brazilian Portuguese/Medicine/Law specialty.
· Editing/QA Review of Siemens Healthcare Diagnostics  manuals. English into Brazilian Portuguese/Medical specialty.
· Translation of VICTORINOX luggage user’s manual. English into European Portuguese. Technical specialty.
· Translation of Training Manual for AVEVA software. English into Brazilian Portuguese. http://www.aveva.com/home_br.php.  Computers/websites specialty.
· Translation/Editing of various medical articles for ASTRA ZENECA PHARMACEUTICALS, Learning Library, Cardiology. English into European Portuguese. Medicine specialty.
· Translation of Customer Information Booklets for Inter American Bank, Florida.  Spanish into English. Banking/Financial specialty.
· Translation-School District Educational booklets for Osseo School District, MN, USA. English into Brazilian Portuguese. Education/Public Information/Pedagogy specialty.
· Translation of US Department of Homeland Security Maritime Operations Guidelines. English into Brazilian Portuguese. Government policies specialty.
· Translations for Humana Healthcare .  Translation of CV’s, Published Medical Journals, Recommendation letters, etc. Spanish, Brazilian and European Portuguese into English. General specialty.
· Transcriptions done for Advertising, Medical, Human Resources, Films, etc. English into Brazilian and European Portuguese. 

· Freelance Personal Escort Interpreter- Hospital visits, doctor visits, government agencies, conferences,etc.

· Telephonic Interpretation- Ongoing over the phone Interpretations in various sectors, Insurance, Banking, Business, Legal, Law Enforcement, Medical, etc.  Certified Languages Interpreters, Inc. 
· Language Subjects & And Some Areas of Expertise

· Medicine/Pharmaceuticals/Instrumentation/Science/Biology
· Public Health & Safety/Environmental/Engineering    
· Financial/Banking/Mortgages
· Telecommunications        
· Government/Policies/Aviation

· Media (TV), Newspapers

· IT-Computers/E-commerce/Marketing/Advertising
· Travel/Tourism

· Legal Documents/Patents
September 1998-present-Freelance Translator/Interpreter. Also, assistant in husband’s Mortgage Company. 

July 2001-June 2004.  Substitute Teacher (Biology, Environmental Science, etc.) Palm Beach County School District, Palm Beach, Florida.  Taught Biology in an ESL program (English as a second language to foreign students, particularly Spanish and Portuguese speaking) and other subjects as a substitute teacher to children in grades K-12. Part time.
June 1994-August 1998. Environmental Program Technician/Project Manager/Translator-Interpreter. The Port Authority of New York and New Jersey, Newark International Airport, Newark, New Jersey.  Responsibilities include: Project Manager for Facility’s Environmental Laboratory’s various permits and programs such as Stormwater runoff, Potable Water, International waste.  Coordination of all sampling activities, subsequent testing by contract laboratories, report writing and QA and QC accountability.  Liaison between Contract Laboratories, Environmental Office, EPA and other departments within the Agency PA of NY & NJ. Emergency response to Airport’s Environmental complaints such as Food Safety, Fuel Spills, Noise pollution, Oil spills, Air quality.  Subsequent implementation of appropriate corrective action and in many of these instances served as an Interpreter/Translator between working personnel and other Airport Authorities.
April 1992-May 1994.  Chemist/Analyst.  Envirotech Research, Edison, New Jersey.  Responsibilities included:  Preparation of potentially harmful Environmental samples under SW 846 protocol and subsequent analysis by Gas Chromatography/Mass Spec., or Gel Permeation Chromatography/Mass Spec.  Interpretation of data results and report writing.
 Tools
Windows 98/XP/Me/2000/’Vista, MS Office 2007 (Publisher, Excel, Access, Power Point, Word, Outlook). Cat tools: Trados freelance 2007
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